Llanrhidian Primary School

Staff/Studen




You are warmly welcomed to Llanrhidian Primary School. We
hope your time here will be a happy and rewarding period of

learning for both you and our pupils.

This handbook has been compiled to provide you with the
just some of the information about our school procedures. . e
Staff must also refer to the Llanrhidian Policies, which contain The beautiful thing about

e riculum, safeguarding, and personnel policies. learning is nobody can take
it away from you”

or if there is something

. B.B. King

WELCOME TO OUR SCHOOL/CROESO I'R YSGOL


https://www.llanrhidian.swansea.sch.uk/policies-documents/

Llanrhidian Primary School serves a large area of North West Gower, comprising the
villages of Llanrhidian, Liangennith and Llianmadoc and the hamilets of Old Walls, Burry
Green, Landimore, Cilibion and Llethryd. The school is within a designated Area of
Outstanding Natural Beauty and close to the Heritage Coastline. Most of the children arrive

by bus from the Llangennith/Llanmadoc area.

hilosophy of the school is that children learn best from first hand
oils to enjoy their learning, have a sense of
h child feels good about

OUR SCHOOL/YSGOL



“Children are the
world’s most valuable

. o . resource, and it's best
“Inspiring our children to be the best they can | ¢ tor the future.”
be!” (Vision)

J. F. Kennedy

ow, learn, Succeed Together!” (Mission)




We are committed to ensuring your safety and well-being while you
work at our school. To facilitate this, your line manager will conduct
an induction session with you, during which you'll receive detailed
information on the resources and support available to you.

Additionally, you will be escorted on a tour of the school's facilities y
to familiarise yourself with the environment. A person who feels

appreciated, will
always do more than
is expected.”

ies, please don't hesitate to
nembpers

Unknown

INDUCTION



The Education Workforce Council’'s Code of Professional Conduct and Practice
(‘the Code’) sets out the standards expected of those registered with us and is
intended to support and guide their behaviours and judgements as professionals
working in education and training roles in Wales. The latest version of the Code
came into force on 10 May 2024 and reflects the addition of new categories.

Registrants commit to upholding the five key principles of the Code:
Personal and Professional Responsibility

EWC CODE OF CONDUCT

“Integrity is measured

by a person’s
conduct, not their
profession.”

Junius



https://youtu.be/ZoFxVNwVJOI

Being a member of our team entails a commitment to mutual
support and encouragement. Each staff member leads a busy
schedule, making even the smallest acts of kindness invaluable.

It is essential fo remain conscious of our working environment.
Please refrain from passing by items that require attention; by
i ou inadvertently pass the responsibility to “A person who feels
appreciated, will
always do more than
is expected.”

Unknown

BEING PART OF OUR TEAM



The values that underpin our children’s well being are exactly the same for us as adults.
CCOS/UNCRC Policy eg Bullying — Must be reported. It is important that all staff understand
procedures and expectations.

How does that look in our school? “Coming together is a
Respect - treat others as you want to be treated be ginnin g Ke epin g

Honesty — with tact and confidentiality together is progress.

ionalism - not personal, objective Working together is
hildren success.”

Henry Ford

POSITIVE RELATIONSHIPS



“There is no end to
education. It is not that you
read a book, pass an
examination, and finish with
education. The whole of life,
from the moment you are
born to the moment you die,
is a process of learning.”

Session Times

Statutory school session times dictate the
following times.

Jiddu Krishnamurti

DAY ROUTINES



If pupils are to be the best they can be, all adults working within

the school must ensure maximum support to learning at all

times. Although timetables are in place in all classes, it is

assumed that all adults will manage their time effectively and

efficiently in order to maximise learning opportunities and
mprovements to the classroom environment.

MAKING THE MOST OF EVERY MINUTE

“The best part of teaching is
that it matters. The hardest
part of teaching is that every
moment matters, every
day.”

Todd Whitaker


http://www.toddwhitaker.com/

All staff must report any child protection or
safeguarding concerns immediately to the head
teacher. In her absence this must be taken to the
deputy head.

The issue must never be ignored or left to be dealt
with at a later date. Every member of staff has a
responsibility to ensure that appropriate action is

SAFEGUARDING

“Safeguarding is everyone'’s
responsibility”

Huw Irranca-Davies




In Pod

We all subscribe to the view that our pupils deserve the very best
education that we can offer. Popping out for any reason not only
compromises this ideal but also places the member of staff in a
potentially difficult position especially if a child sustains a serious
injury whilst the class is unsupervised by the class teacher or a
qualified teaching assistant.

Should a member of staff need to leave the class, the teacher
hould notify a senior leader via the office, who will ry their best to

"Play is the beginning of
knowledge"

George Dorsey

SUPERVISION OF PUPILS



While the number of policies in any school may
initially appear overwhelming, we at Llanrhidian

strive to present them in a clear and concise
manner. All policies are accessible on the
school website, and it is vital for you to

iliari i i : “Policies are many,
familiarise yourself with their locations. ellielizs el finkeliy

principles are few.
all staff to read the Child Policies will change,
Policy annually. principles never do”

Y

J C Maxwell

POLICIES



The utilisation of social media by staff and pupils is

governed by stringent regulations.

All staff and pupils are required to acknowledge and .
adhere to the Acceptable Use Policy. This policy is “Don't use social

o uphold professional standards, thereby media to impress

both pupils and staff people; use it to
’ ' impact people.”

Dave Willis

SOCIAL MEDIA


https://www.llanrhidian.swansea.sch.uk/staff-admin/

Registers are taken using SIMS. If you are unfamiliar with this,
please ask a neighbouring member of staff for the log-on

instructions.

To avoid wasting learning time, the registers are taken as
soon as the child enters the pod. " e s
Don’t miss out on

he register is closed, click on the ‘save’ button to send something that could
i be amazing just

because it could be
difficult.”

Anon

REGISTRATION & EARLY COLLECTION



Mrs Caswell usually leads weekly pod assemblies to enable

staff to have some planning time. However, it is expected
that staff lead their pupils quietly into the hall and take the
lead until Mrs Caswell arrives.

Day
It is important that pupils understand and value the

expectations of assembly time. le enter silently, sit in lines, Monday Mrs Caswell
a similar fashion. We encourage Tuesday Big Question in
oupils leave and enter the Pod

Wednesday Open the Book

Thursday Big Questionin
Class

Friday Cymraeg

ASSEMBLIES


https://llanrhidian-primary-school.secure-primarysite.net/assemblies-1/

The Management of Absence Policy clearly sets out procedures as laid down
by the CCOS and agreed by the Governing Body. If a member of staff is
unwell the following simplified procedures must be followed:-

The employee must (unless exceptional circumstances prevail) telephone
their Headteacher/Line Manager no later than 8.00am on the first day of
absence, before they are due to begin work.

The employee must provide the Headteacher/Line Manager with the nature of
their iliness or injury, their anticipated length of absence and if possible any
work/class commitments that may need rearranging.

If the employee believes that their absence may have been caused by
something that happened at work, they should inform the Headteacher or Line
Manager of this and arrange for an appropriate Accident Report Form — HS1 or

a ~ =Yoo

e to telephone in persorlif, they should if
21Ir bendailr, In

~ONTO

STAFF ABSENCE

“One book, one pen,
one child and one
teacher can change
the world”

Malala Yousafzai



At Llanrhidian Primary School it is the policy of the Governing Body to provide and maintain safe
and healthy working conditions, equipment and systems of work for all and to provide such
information, tfraining and supervision as is needed for this purpose.

The ultimate responsibility for health & safety in the school rests with the Local Education
Authority, but in practice it is delegated to the Governing Body with the Headteacher Mrs D
Caswell as site manager having responsibility for the implementation of this policy statement.
Mrs Archard, Deputy Headteacher, will have responsibility in the absence of the Headteacher,
or Mrs Marchant in the absence of both.

However, should you directly fail to comply with a request with regard to Health and Safety the
responsibility rests with you. Staff have a responsibility to maintain a safe and clutter free
environment and to report any Health and Safety defects using the appropriate proforma and
submitting it fo the headteacher or School Office and/ or recording in the Caretaker’'s Whats Ap

have the respon5|b|I|iy to co-operate to ensure a healthy and

HEALTH & SAFETY




ALN - Teachers will be responsible for differentiation and planning for all
learners in their pod.

(Please see pod planning pages)

IDPs and UP targets will be known by all staff. “Education is so

ailable for adwce on specmc children and will oversee serious...we have to
ion and Decision Making make it fun!”

Mrs C

ALN & HEALTHCARE PLANS



Good behaviour must be praised and encouraged. Ensure this is
the focus of your reactions during each school day.

Poor Behaviour Choices are discussed with the learner.

Learners will be reminded about the class charter (displayed in

“Teachers who love teaching,
teach children to love
learning.”

Unknown

BEHAVIOUR



It is the responsibility of class teachers to see that their workshops are a suvitable
environment for learning. This will involve the following:

Resources appropriate to the task in hand, should be readily available to the children.
Children are responsible for returning resources to their proper place of storage after use.
This is a valuable aspect of their training.

It is the responsibility of the teacher to ensure a stimulating workshop environment,
through attractive well labelled displays.

I’r is ihe responsibility of teachers to ensure that an acceptable level of tidiness is
ined. This WI|| involve the children being responsible for tidying away any mess
mplies that the teacher monitors the general standard of tidiness of

itors have on

OUR ENVIRONMENT



Staff Meetings are usually held after school each
Monday. Upon arrival, Staff are asked to access the
minutes of the previous meeting and the staff meeting
agenda for that day on the One Stop One Note.

ired to be prepared and remember to

ample, for a book look,

STAFF MEETINGS


https://www.goodreads.com/work/quotes/16751811

All teachers are entitled to 10%
noncontact time and this is based on
time spent teaching classes. PPA is
covered within pods. PPA is usually
taken in school, but teachers can

is taken at home

ssessing Learning Informs Planning

PLANNING, PREPARATION & ASSESSMENT




Professional Learning is planned by the Professional
Learning Lead, and broadly aligns with the School
Development Plan priorities. Staff also take responsibility
for their own professional learning through research,
action research or on line learning.

NSET days qnd Staff Meehngs also prowde professmnal

PROFESSIONAL LEARNING

“The major message, however, is that
rather than recommending a particular
teaching method, teachers need to be
evaluators of the effect of the methods
that they choose.”

John A.C. Hattie, Visible Learning for Teachers:
Maximizing Impact on Learning



https://www.goodreads.com/work/quotes/16751811

Please remember that our children deserve the very best education we can
provide. If you are using your mobile phone or devices for anything other than
educational purposes, the children are not receiving the full attention they deserve.
Mobile phones should be turned off or kept in silent mode during class sessions and
staff meetings.

Children should not have mobile phones in school. If they need to bring them,

phones should be handed to the office and collected at the end of the day. Since
> not allowed to use moblle phones in school, staff should also refrain

n, unless it is for an educational purpose.

nd professional learning

MOBILE PHONES




“People will forget
what you said, people
ands against all forms of will forget what you
of disability, did, but people will
never forget how you
made them feel.

Maya Angelou

EQUAL OPPORTUNITIES



During your work you may be involved in discussions
in relation to specific children, their learning needs
and general welfare. All information is confidential
and must not be discussed with any other parties not
directly involved with that child. The school, any
pupils, members of pupils’ families or staff should

or be discussed or mentioned on social

hould any photographs
ils be placed

CONFIDENTIALITY

“The mediocre teacher tells.
The good teacher explains. The
superior teacher demonsirates.
The great teacher inspires.”

William Arthur Ward.



The staff room is situated by the school office. Generally,
staff bring their own tea/coffee/milk, but will usually share.
There is usually a stock of clean cups in the cupboard and
hot water readily available. There are no set places, so
don’t feel you are in someone’s seat. Everyone is
responsible for staffroom maintenance, which includes

ing up any 'stray’ cups, cleaning surfaces and

oom in order. If you require a school
- art of the day.

HOUSEKEEPING

“Teaching kids to count is fine,
but teaching them what counts
is best

Bob Talbert



Llanrhidian Primary School

Thank you for
being part of




